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Using a Syllabus Template

The following templates are provided to accompany the suggested instructional methods listed in Aircraft Rescue and Fire Fighting, 6th Edition Plan of Instruction. 

Syllabus 1: Face-to-face Classroom

The most familiar method for instruction is the traditional face-to-face classroom. In this method, students come to a physical location for several training sessions in a row and receive both cognitive and group instruction from an instructor. This method usually focuses on classroom instructional sessions supplemented with guest speakers, group activities, and other learning opportunities. A combination of informal and formal assessments over the duration of the course may be used with this method.

Syllabi 2 and 3: Hybrid Classroom Options

Another option for instruction is the hybrid classroom. In this method, students and instructors interact through a combination of face-to-face and virtual sessions. Face-to-face sessions can be spread out over a set time period or take place all during one section of the course. Virtual interaction is usually through an electronic learning environment (like ResourceOne) throughout the duration of the course.

This method uses virtual sessions to replace classroom instruction. Additionally, instructors reinforce cognitive content and perform evaluative assessments during the face-to-face sessions.
Tips for creating a new syllabus

1. Highlight the method that best fits your training method.

2. Copy that information into a new file and save it with your specific course name.

3. Add, delete, and customize the information for your course. Information highlighted in gray pinpoints specific content that should be changed or added to match local training.

Aircraft Rescue and Fire Fighting Face-to-Face Syllabus
Instructor Information

Name: [name]
Email: [email]
Expected response: Instructors will respond to student emails within [number] business days.

Phone: [phone number]
The best method to reach your instructor is [method here]. The goal of the instructor is to help you be successful during the course. You should immediately contact the instructor if you have any questions about the course or course work.
Overview

This is a [X] day course: [X]  hours of instruction and [X]  hours of certification evaluation. The course prepares the student to the Airport Fire Fighter certification process. 
The fee for the course is $[Cost].
Course Prerequisites

[Description of prerequisite courses and certifications.]
Outcome Objectives

After completing the course the student will have met the sections required for an Airport Fire Fighter in the NFPA® 1003, 2015 edition, Standard for Airport Fire Fighter Professional Qualifications. Additional material addresses the airport fire fighting apparatus covered in Chapter 9 of the NFPA® 1002, 2014 edition, Standard for Fire Apparatus Driver/Operator Professional Qualifications. Students who successfully complete the certification process will be certified as an Airport Fire Fighter. Information on the certification process is provided on pp. [Page numbers of certification information].

Learning objectives are identified on a chapter-by-chapter basis and can be found in detail in the text required for the course (explained in detail in Text section).
Text
REQUIRED: The required text for the course is IFSTA’s Aircraft Rescue and Fire Fighting, 6th Edition. 
Every student must have a copy of the text in order to prepare for class, study for the certification process, and complete the assignments and learning activities.
OPTIONAL: While not required, the Aircraft Rescue and Fire Fighting, 6th Edition Exam Prep is a valuable tool to help prepare for each lesson in the course and for the certification exam. The Exam Prep is available in print and electronic form, including as apps for both Apple and Android compatible devices.

The manual and exam prep are available from [Source for purchasing the materials].
Course Evaluation Strategy
Description of course evaluation strategy.

Homework Assignment

Description of homework assignment if required.

Pre-Course Reading Assignment

Description of pre-course reading assignment if required.

Required Materials
List of gear or equipment the student must bring to class.


Course Participation

The course utilizes lecture, open discussions, and skills practice to achieve the learning objectives. Every student is expected to:

· come to course prepared to actively participate in discussions,

· read the text prior to the next class session,

· complete all homework assignments,

· respect the beliefs, opinions, and values of other students,

· and have an open mind about the issues being discussed.

Academic Dishonesty Policy

Academic misconduct includes cheating, plagiarism, falsification of records, unauthorized possession of examinations, intimidation, and any and all other actions that may improperly affect the evaluation of a student’s academic performance or achievement; assisting others in any such act; or attempts to engage in such acts. Any incident of academic misconduct will result in the student being dropped from the course and the student’s sponsoring agency being notified of the incident.
Airport Fire Fighter Certification Process - General Information

	Written Exam Information

	Questions:
	# of questions

	Type of Questions:
	Type of Question Used in Exam

	Minimum Score:
	Minimum score%

	Time Allowed for Exam:
	Time allowed for the exam


	Skills Exam Information 

	# of Skills Tested
	[Number of skills tested] skills during each process. The skills are randomly selected from [Total number of skills] skills. Each skill is pass/fail.  

	
	

	Skill #     :
	Description of the specific skill

	
	


Certification Process Skills Sheets
The skills sheets are located at Location of the certification skill sheets. You should review each activity and use them to prepare for the skills portion of the certification process.
Aircraft Rescue and Fire Fighting Hybrid Syllabus #1
Instructor Information

Name: [name]
Email: [email]
Expected response: Instructors will respond to student emails within [number] business days.

Phone: [phone number]
The best method to reach your instructor is [method here]. The goal of the instructor is to help you be successful during the course. You should immediately contact the instructor if you have any questions about the course or course work.
Communication Procedures

Email will be the primary way students can contact their instructor. As such, it is important to follow these guidelines:

· Be respectful of one another’s time. Students can expect Instructors to respond to communication within 2 business days. 

· Be clear in your message. Students are expected to include the course Title and Section first in the subject line. For example, the subject line will be “ARFF.001 Questions about assignment” or “ARFF.001 Missing assignment deadline due to emergency.”

Course Overview

This is a hybrid course including both online and face-to-face components. Online modules will run from [day] to [day]. Face-to-face meetings will be held every [day], and students will have an opportunity to ask questions both in-class and online before posting assignments each week by midnight on [day].
This is a [X] week course: [X] hours of instruction will be delivered through number of face-to-face meetings combined with online activities, quizzes, and other assessments. [X] hours of certification evaluation will be performed through face-to-face sessions scheduled for a 1 day period at the end of the course. The course prepares the student for the Airport Fire Fighter certification process. 

The fee for the course is $[Cost].

Course Prerequisites

[Description of prerequisite courses and certifications.]

Outcome Objectives

After completing the course the student will have met the sections required for an Airport Fire Fighter in the NFPA® 1003, 2015 edition, Standard for Airport Fire Fighter Professional Qualifications. Additional material addresses the airport fire fighting apparatus covered in Chapter 9 of the NFPA® 1002, 2014 edition, Standard for Fire Apparatus Driver/Operator Professional Qualifications. Students who successfully complete the certification process will be certified as an Airport Fire Fighter. Information on the certification process is provided on pp. [Page numbers of certification information].

Learning objectives are identified on a chapter-by-chapter basis and can be found in detail in the text required for the course (explained in detail in Text section).
Text
REQUIRED: The required text for the course is IFSTA’s Aircraft Rescue and Fire Fighting, 6th Edition. 
Every student must have a copy of the text in order to prepare for class, study for the certification process, and complete the assignments and learning activities.
OPTIONAL: While not required, the Aircraft Rescue and Fire Fighting, 6th Edition Exam Prep is a valuable tool to help prepare for each lesson in the course and for the certification exam. The Exam Prep is available in print and electronic form, including as apps for both Apple and Android compatible devices.

The manual and exam prep are available from [Source for purchasing the materials].

Course Evaluation Strategy
Description of course evaluation strategy.

Homework Assignment

Description of homework assignment if required.

Pre-Course Reading Assignment

Description of pre-course reading assignment if required.

Required Materials

List of gear or equipment the student must bring to class.


Course Participation

The course utilizes lecture, open discussions, and skills practice to achieve the learning objectives. Every student is expected to:

· come to course prepared to actively participate in discussions,

· read the text prior to the next class session,

· complete all homework assignments,

· respect the beliefs, opinions, and values of other students,

· and have an open mind about the issues being discussed.

Technical Support

Please contact your instructor in the case of questions regarding assignments.

In the case of technological issues (information will not load, quizzes not working correctly, dropbox malfunction, etc) please contact:

IFSTA ResourceOne Tech Support

800) 654-4055
support@osufpp.org

Please note this tech support is staffed from 8-5 CST.
Academic Dishonesty Policy

Academic misconduct includes cheating, plagiarism, falsification of records, unauthorized possession of examinations, intimidation, and any and all other actions that may improperly affect the evaluation of a student’s academic performance or achievement; assisting others in any such act; or attempts to engage in such acts. Any incident of academic misconduct will result in the student being dropped from the course and the student’s sponsoring agency being notified of the incident.

Airport Fire Fighter Certification Process - General Information

	Written Exam Information

	Questions:
	# of questions

	Type of Questions:
	Type of Question Used in Exam

	Minimum Score:
	Minimum score%

	Time Allowed for Exam:
	Time allowed for the exam


	Skills Exam Information 

	# of Skills Tested
	[Number of skills tested] skills during each process. The skills are randomly selected from [Total number of skills] skills. Each skill is pass/fail.  

	
	

	Skill #     :
	Description of the specific skill

	
	


Certification Process Skill Sheets
The skills sheets are located at Location of the certification skill sheets. You should review each activity and use them to prepare for the skills portion of the certification process.

Aircraft Rescue and Fire Fighting Hybrid Syllabus #2
Instructor Information

Name: [name]
Email: [email]
Expected response: Instructors will respond to student emails within [number] business days.

Phone: [phone number]
The best method to reach your instructor is [method here]. The goal of the instructor is to help you be successful during the course. You should immediately contact the instructor if you have any questions about the course or course work.
Communication Procedures

Email will be the primary way students can contact their instructor. As such, it is important to follow these guidelines:

· Be respectful of one another’s time. Students can expect Instructors to respond to communication within 2 business days. 

· Be clear in your message. Students are expected to include the course Title and Section first in the subject line. For example, the subject line will be “ARFF.001 Questions about assignment” or “ARFF.001 Missing assignment deadline due to emergency.”

Course Overview

This is a hybrid course including both online and face-to-face components. Online modules will run from [day] to [day] for [X] weeks. Face-to-face meetings will be held the last [X] days. Students will have an opportunity to ask questions online before posting assignments each week by midnight on [day], and students may ask questions in-person during the last [X] days of face-to-face training.

This is an [X] week course: [X] hours of instruction will be delivered through [X] weeks of online instruction including online activities, quizzes, discussion, and other assessments. This is followed by [X] days of face-to-face instruction. [X] hours of certification evaluation will be performed through face-to-face sessions scheduled for a 1 day period at the end of the course. The course prepares the student for the Airport Fire Fighter certification process. 

The fee for the course is $[Cost].

Course Prerequisites

[Description of prerequisite courses and certifications.]

Outcome Objectives

After completing the course the student will have met the sections required for an Airport Fire Fighter in the NFPA® 1003, 2015 edition, Standard for Airport Fire Fighter Professional Qualifications. Additional material addresses the airport fire fighting apparatus covered in Chapter 9 of the NFPA® 1002, 2014 edition, Standard for Fire Apparatus Driver/Operator Professional Qualifications. Students who successfully complete the certification process will be certified as an Airport Fire Fighter. Information on the certification process is provided on pp. [Page numbers of certification information].

Learning objectives are identified on a chapter-by-chapter basis and can be found in detail in the text required for the course (explained in detail in Text section).
Text
REQUIRED: The required text for the course is IFSTA’s Aircraft Rescue and Fire Fighting, 6th Edition. 

Every student must have a copy of the text in order to prepare for class, study for the certification process, and complete the assignments and learning activities.
OPTIONAL: While not required, the Aircraft Rescue and Fire Fighting, 6th Edition Exam Prep is a valuable tool to help prepare for each lesson in the course and for the certification exam. The Exam Prep is available in print and electronic form, including as apps for both Apple and Android compatible devices.

The manual and exam prep are available from [Source for purchasing the materials].

Course Modules

This course is organized into [number] weekly modules. Modules are accessed in the [location of course information]. Each module follows a similar format that includes: [a weekly introduction, readings, activities, quizzes, assignments, and discussion]. Modules are completed in preparation for face-to-face meetings held [dates here]. New modules open every [training day new module opens].
Homework Assignment

Description of homework assignment if required.

Pre-Course Reading Assignment

Description of pre-course reading assignment if required.

Required Materials

List of gear or equipment the student must bring to class.

Course Evaluation Strategy
Description of course evaluation strategy.


Course Participation

The course utilizes lecture, open discussions, and group activities to achieve the learning objectives. Every student is expected to:

· come to course prepared to actively participate in discussions,

· read the text prior to the next class session,

· complete all homework assignments,

· respect the beliefs, opinions, and values of other students,

· and have an open mind about the issues being discussed.

Technical Support

Please contact your instructor in the case of questions regarding assignments.

In the case of technological issues (information will not load, quizzes not working correctly, dropbox malfunction, etc) please contact:

IFSTA ResourceOne Tech Support

(800) 654-4055
support@ifsta.org

Please note this tech support is staffed from 8-5 CST
Academic Dishonesty Policy

Academic misconduct includes cheating, plagiarism, falsification of records, unauthorized possession of examinations, intimidation, and any and all other actions that may improperly affect the evaluation of a student’s academic performance or achievement; assisting others in any such act; or attempts to engage in such acts. Any incident of academic misconduct will result in the student being dropped from the course and the student’s sponsoring agency being notified of the incident.

Airport Fire Fighter Certification Process - General Information

	Written Exam Information

	Questions:
	# of questions

	Type of Questions:
	Type of Question Used in Exam

	Minimum Score:
	Minimum score%

	Time Allowed for Exam:
	Time allowed for the exam


	Skills Exam Information 

	# of Skills Tested
	[Number of skills tested] skills during each process. The skills are randomly selected from [Total number of skills] skills. Each skill is pass/fail.  

	
	

	Skill #     :
	Description of the specific skill

	
	


Certification Process Skills Sheets
The skills sheets are located at Location of the certification skill sheets. You should review each activity and use them to prepare for the skills portion of the certification process.

COMPLETING THIS COURSE DOES NOT GRANT CERTIFICATION;


 IT PREPARES THE STUDENT FOR CERTIFICATION TESTING.





COMPLETING THIS COURSE DOES NOT GRANT CERTIFICATION;


 IT PREPARES THE STUDENT FOR CERTIFICATION TESTING.





COMPLETING THIS COURSE DOES NOT GRANT CERTIFICATION;


 IT PREPARES THE STUDENT FOR CERTIFICATION TESTING









Name of sponsoring organization
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