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INTRODUCTION:

The New Hampshire Fire Standards and Training Commission is responsible for the approval of certification curricula for
firefighters throughout the state. To accomplish this portion of their mission, the Commission establishes a Visiting Committee who
is charged with recommending new curricula, or updating existing certification programs, to present to the Commission for approval

and adoption.

SCOPE:

This procedure shall apply to all Visiting Committees appointed by the Fire Standards and Training Commission.

PROCEDURE:

VI.

The establishment of the Visiting Committee shall follow the approved policy from the Commission.

Once appointed, the Vtsmng Committee shall be charged with providing valuable input of the current needs facing

_the New Hampshlre emergency services responders. They shall work closely with the Division to provide this input

and feedback on the proposed curriculum.

With input from the Visiting Committee, the Division shall be responsible for fo,rmulating module lesson plans,
presentation outlines, and job performance requirements and be consistent with Fire Part 402.03. It is not the
responsibility of the Visiting Committee to choose instructors or design quizzes and exams.

Once a curriculum package is selected and all necessary documentation is completed, the Committee shall present
to the Curriculum Committee for approval. If the Curriculum Committee approved the proposal it shall then be
brought forward to the full Commission for a preliminary approval. Once a preliminary approval has been granted,
two public hearings (one in the day and one in the evening) shall be held in conjunction with a 60 day written

- comment period. All pertinent documentation shall be posted on the Division’s website and notification of the

comment period shall be distributed. Additionally, if ProBoard approval is required, it shall be done simultaneously
with the public comment period.

Ubon completion of the public comment period and abproval from Proyébyard, if abplicable, the final curriculdm and
public comments shall be brought forward to the full Commission for final approval.

Upon completion of two deliveries of the curriculum or after a period of one year, which ever happens first, the
Division shall provide the Commission an evaluation of the curriculum and any suggested curriculum modifications
needed.

MEETING GUIDELINES:

All Visiting Committee meetings shall be posted in advance on the Division’s website along with the other meetings
of the Commission. Along with posting each meeting, notification shall be sent to any person that expressed mterest
in being a member of the committee who was not selected.

A quorum on each Visiting Committee shall be established as a simple majority of the seated members. It is the
intent to have an in-person quorum at each meeting, however in coordination with the Commission’s representative

the use of conferencing calling and/or video conferencing may be utilized.

In the event a quorum is not pOSSIb|e the Commission representatlve shall make the determmatlon whether to hold

‘the meeting or postpone it.

Upon the conclusion of each meeting, minutes shall be posted to the Division’s website

All final recommendations shall be voted on by a quorum of the Visiting Committee.
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Module

Orientation

Date &
time

Location

Instructors

Activities

INSTRUCTOR 2 COURSE MATERIAL BEGINS HERE

Nhfa-
ems.com

Reading: Chapter 16: Pages 333-339 only
Activities: A0.00 — A0.06

Due dates

One week
before class

Topics:
Orientation

F-TAP needs analysis

Module 1

Week 1

Required reading:
Chapter 11: Lesson Plan Development

Chapter 13: Test Item Construction

Week 1

Online Classroom

Week 2

Activities: A1.00 — A1.07; F1.01-F1.03
Student cohort presentations as scheduled

Module 2

Week 3

Required reading:

Chapter 12: Training Evolution Supervision
Chapter 14: Supervision and Administrative Duties
Chapter 15: Instructor and Class Evaluations

Week 3

Online classroom

Week 4

Activities: A2.00 — A2.11; F2.01 — F2.07
Student cohort presentations as scheduled

Written

Week 5

Instructor II In-person written exam
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F-TAP layout by section

General (Will be completed at end of project)

Section Assignment Chapter |NFPA Reference
801 Cover page None
502 Executive Summary None
803 Table of Contents None
804 References None

Module 1 - Instructor I JPRs (Chapters 11, 13)

Section Assignment Chapter |NFPA Reference
1 Course description - None
R2 Develop a lesson plan 11 5:32
3 Construct test items 13 5:5.2
Module 2 - Instructor 11 JPRs (Chapters 12, 14, 15)
Section Assignment Chapter | NFPA Reference
1 Develop a course schedule 14 S22
202 Identify resources needed to conduct training 14 522
Identify applicable AHJ policies and purchasing requirements, identify the 593
203 AHIJ's budget and training budget 14 524
Identify what records will need to be maintained, and how you will meet all
4 record keeping requirements 14 S205
RS Develop an instructor evaluation instrument 14, 15 5.2.6
P06 Develop a class evaluation tool 15 5593
207 Develop a written safety plan 12 543




F0.01 - Title page

NO JPRs
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F0.02 - Executive summary

NO JPRs

This should be one page which includes a brief two page synopsis of your training program. You should discuss the training topic, the
need for the training, what the goals of conducting the training and how this training meets the mission statement of the organization.

F0.03 - Table of content:

NO JPRs

of contents” should serve asa gmde to this paper. It w111 allow your reader to quickly find material in your proposa[. Each
section should be titled the same as each' sectlon of the F- -TAP as descnbed in thls paper, (le “Program Outcomes; “Test Items”;

\ C tations throughout your paper for any matenal that is
somebody else’s work. There are numerous reasons to do this, inclu me -

- Demonstration that you sought out materials other than anecdotal and personal opirxions'~ to forha‘;he bastsof your work
I and a rity to redit for other people s w rk \

Youffin-text citation and references should follow some standard fo such as “APA” or ‘MLA”. It is your choice on which format




F1.01 - Course description
No JPRs

This should be a two to three paragraph description of what your training program will provide training in and
how this will address AHJ needs. This is a bit more in-depth version of the executive summary.

F1.02.01 - Lesson plan
NFPA 1041532

Using the material in chapter 1 1 develop a comprehenswe lesson plan for the training topic you identified in the
Orientation module.

In the most basic format, lesson plans consist of the following components:
"f: Job or'topic — Short descriptive title of the information covered

e Time frame — Estimated time it takes to teach the lesson o

o Level of instruction — Desired learning level that students will reach by the end of the lesson

® . Learning objectives — Descriptions of the minimum acceptable knowledge and behaviors that students must display by the

end of the lesson. ' v

Resources/materials needed — List of all items (including quantity) needed to teach the number of students in the class.

‘@ Prerequisites — List of information, skills, or prev10us requlrements that students must have com-pleted or mastered before
- starting this lesson.

e  References — List of specific references and resources (textbooks and other instructional materials) that will be required

reading during the course of the lesson.

- Lesson summary — Re-statement or reemphasis of the key pomts (sometimes referred to as the conclusion) of the lesson
e  Assignments — Readings, practice, research, or other outside-of-class requirements for students.
e . Lesson outlme — Summary of the information to be taught. + Evaluations — Type of evaluation mstrument the instructor

- will use to determine whether students have met lesson ob_]ectlves

IFSTA Instructor 9thredition Chapter 4 also has information on sources for addltlonal resources to be used in the classroom This
mformatlon can also be useful in the lesson plan development process.

Ther_e are several components to your lesson plan that should be developed. These include:

F1.02 ;02 Learning Objectives (skill sheet 11-2)
Review the Mager Model of learning objective develop-ment and the SMART Model for writing learning objectives

‘ 2, ~ Identify the specific performance (behavior) the stu-dent should be able to accomplish. Use a clear action verb that reflects
the required level of learning. :
 Identify the conditions under which the student will perform the specific action or behavior.

Identify the standards criteria indicating acceptable level of student performance. : :
5. Write the learning objective, ensuring that the behavior, condition, and measurable criteria are clearly identified, or implied

L p—
o

Fata s =

F1.02.03 - Lesson Outline (skill sheet 11-3
1. Identify lesson topic.
2. Identify intended learning objective(s) of the lesson.
3. Determine the format you will use for the outline:
a. Outline with only major points
b. Detailed outline
¢. Outline featuring major points supported with explanatory information
4. Review and adjust outline as needed

F1.02.04 - Information sheet (skill sheet 11-4)
1. Create a title that indicates the subject area and relates the title to the lesson .




2. Introduce the information with a brief description that explains its importance, relating it to the course text-book or part of the
lesson .

3. Present the information in a form that creates interest, motivating the student to read, study, and learn .

4. Present the information so that it is easy to read and follow . Include appropriate charts, tables, or illustra-tions, and label
them for easy referral .

F1.02.05 - Skill Sheets (Skill sheet 11-5)
1. Identify the skill (title) . (What the student will be as-

essed on) Example: Lesson Plan Development

i

. A resources and/or i
include:
a.




F1.02.06 - Worksheets (Skill sheet 11-6)
1. Create a title that reflects the subject or topic .

2. List all the materials and resources that students need in order to complete the activity .
a. List titles and page numbers of books, journals, or other reference material
b. Provide enough information so that students can locate resources quickly and easily .
3. Write a brief introduction that generates interest and motivates students to complete the activity .
a.  Explain how the skill or activity relates to the topic, the learning objectives, and students’ job performance .
b. Show how the activity will help students to master the relevant skill .
4. Provide clear directions that explain how to complete the worksheet .
5. Provide answers or solutions on a separate page

F1.02.07 - Study sheets (Skill sheet 11-7)
L a title that reflects the subject or topic and is related to the lesson .

11 the materials and resources that students need to complete the study sheet .
a. List titles and page numbers of books, journals, or other reference material
b. Provide enough information so that students can locate resources qmckly and easily .
3. Write a brief mtroductton that generates interest and motivates students to complete the study sheet .
4. Present the mformatmn in a format that enables stu-dents to use and learn the material .
a. a De51gn study questlons to make students thmk about all aspects of the toplc

. Create an answer sheet (1f applicable) on a separate sheet of paper

F1.02. 08 Assignment sheets (Skill sheet 11-8)

1. Identify/determine the topic and what students are to do.
2. Create a title that reflects the subject or topic and is related to the lesson.

3. Listall the mat rtals and resources that students need to complete the assignment ..

- a. List titles and page numbers of books, ournals, or other reference ‘material.
b. Provide enough information so that students can locate resources quickly and easily.

4. Write a brief introduction that generates interest and motivates students to complete the assignment .
5. Present the mfonnatton in a format that enables stu- dents to use and learn the matena]

6. Include the scoring and gradmg criteria for the assign-ment .

Describe the form that the final product (essay, table, graphtc, etc .) should be in. Make sure that all students understand that
the following must be addressed or included: «
a. Format (handwrltten typed, model, etc .)
b. Due date

c.  Student information (name, ID number, department, etc .) for record keeping requirement




F1.03 - Test items

NFPA 1041 5.5.2

For this portion of your FTAP use what you learned in chapter 13 to develop a test consisting of five test items
to be administered to students that participate in your training program. Make sure the questions are specific to
the material covered in the lesson plan you developed. Be sure to address testing bias in your paper

Review departinental policy regarding test devélopment.

Determine purpose and type of test item to be developed.

Identify specific learning objectives/outcomes to be covered by test item.
Determine level of learning to be assessed.

Create appropriate cognitive test item.

Identify correct answer on rubric.

Ensure test usability, validity, and reliability.

Create answer key.

PNV A LN

F2.01 - Course schedule

NFPA 1041 5.2.2

In this assignment you will create a course schedule for your overall program. This schedule should
identify ALL lessons that will be taught (not just the one lesson plan you are building for your project).

You should clearly identify the part of your course schedule which will include the lesson plan you are
developing here.

Your schedule will be the basis of the virtual delivery of your lesson plan for your final Instructor 2

presentation. This section of your F-TAP will provide you (and your instructor) with the information
needed to schedule, publish and deliver your developed lesson plan.

Assess factors that affect scheduling of the instructional session(s).
Determine staffing and resource requirements.

Determine availability of resources, staff, and facilities.
Coordinate training for the instructional session(s).

Create a schedule for the instructional session(s)

Revise the instructional session schedule, as needed.

DR W=

F2.02 - Resources needed

NFPA 1041 5.2.2

For this activity you will need to identify the resources needed to conduct your proposed training. These
resources should be clearly listed, any costs associated with them and how they will be secured. The resources

include facilities, props, equipment and the number of instructors and what certifications they must hold in
order to be eligible to deliver your program.

You should also discuss how you will determine the availability and what steps need to be taken by instructors
to acquire these resources. :



F2.03 - AHJ Purchasing policies and overall budget
NFPA 5.2.3;5.2.4

In this section you will identify your organization's policies regarding purchasing equipment, signing
agreements and any contractual obligations that may be needed to obtain resources for your proposed
training program. You will need to refer to your list of needed resources and the costs associated with
them. In your paper you should identify if there are different purchasing policies that need to be followed
based on the cost of particular items.

You should also identify your organization's overall operating budget, and how much the training budget
is. The amount an organization commits to training needs will greatly impact the prioritization of
training programs.

While your training program is undoubtedly important, your organization may have other training
needs as well. The objective of this assignment is to understand what your organization has available for
training funding and how the needs of your program fit into the bigger picture.



F2.04 - Record management

NFPA 5.2.5

Level II Instructors may be involved in developing and retaining their organization’s training records or in
developing record-keeping systems. Each jurisdiction will have certain information that the AHJ wishes to keep
as part of a training records system. Supervisors should always follow the AHJ’s policies when retaining or
discarding information.

In this section you will:

1. Identify required raining records for your proposed training

2. Create each one of these documents (you may use scans of documents you have obtained elsewhere as
long as they are attached to your written description above. All record forms included should be attached
together and submitted as a single PDF.

3. Describe what record security and retention practices will be utilized to comply with any applicable
laws, standards or AHJ policies.

4. A checklist is attached to help with this process.

These forms will be utilized when your lesson plan is delivered as your Instructor II final project.

F2.05 - Instructor evaluation instrument

NFPA 1041 5.2.6

For your final project in Instructor II you will select an Instructor to deliver a portion of your lesson plan to a
group of students. For this assignment you must:

1. Discuss considerations that you (as an Instructor IT) will have while evaluating level I instructors.

2. Submit forms that will be used to complete this evaluation - you may create or obtain these forms from
other sources (be sure to credit sources)

3. Discuss how you would coach the Level I instructor

F2.06 - Course evaluation instrument

NFPA 1041 5.5.3

In addition to evaluating Level I Instructors, Level II Instructors typically create and distribute course
evaluations to students so they can provide feedback about courses they have taken. The course evaluation
provides valuable information on the curriculum and materials, the course environment, and the instructional
staff that delivered it. The information allows the program staff to evaluate how the course is performing and
being received, and will give direction for course improvement and development.

For this assignment you will create a class evaluation tool.



Your evaluation should include: |

Reaction — Were students satisfied with the course? What reason do they give for their opinion? * Knowledge
— What knowledge did students acquire and demonstrate? ¢ Skills — What skills did students acquire and
demonstrate? * Behavioral changes — Did the course change how the student would address a situation? *
Learning Environment — Was the course format appropriate and did it provide a distraction-free, safe place to
learn?

Safety — Were appropriate safety precautions followed throughout the class? ,
Materials — Were the provided teaching aids and equipment sufficient to help students meet objectives?
Results — Did the course meet the student expectations?

Was the course directly related to their jobs and duties?

**You are encouraged to create this survey in an online format (Survey Monkey or Google Forms etc...) that
will allow you to electronically distribute the link to the students in your exam cohort when your lesson is
delivered.** Please submit a print out of the survey as well at the URL.

You will distribute this tool to students in the class when your lesson plan is delivered as part of your final
Instructor II practical.



F2.07 - Safety plan

NFPA 1041 5.4.3

Having an established, known safety plan helps you, your instructors and students know what to do in the event
of an incident. While we do not plan for these to occur, we do have to expect them.

This plan will be the basis of your oral safety briefing. Your written plan should include the fdllowing:

L

Nowew

Provide an overview of your training program and what hands-on training evolutions the students will
be expected to complete. _
Identify applicable department policies, regulations, standards and recommended practices regarding the
training session.

Identify resources (staff, equipment, facilities, apparatus, props, etc ) needed to address safety issues.
Describe how these resources will be used ‘
Identify the procedures that will be implemented to address identified safety issues

Describe procedures used to supervise multiple instructors

Create an Incident Action Plan which may include:

Incident command system
Water supply

Operations

Safety

Rehab

EMS

Logistics

Equipment positions

Create an environmental impact statement. For a simple training this may be nothing more than
parameters for weather guidelines (including where you obtained the guidelines from) for simple
training programs. However, if your training includes any type of live fire training you must obtain and
complete (as much as possible) the NH DES form ARD-1003. This form can be obtained online.



Instructor II Practical Evaluation

Your Instructor II practical evaluation will be broken into two parts. First, you will be put into a course management role and you will
oversee the delivery of the lesson plan you develop for activity F1.02. You will select a fellow student in your cohort to deliver your
lesson plan virtually to your student cohort.

You should:
1. Select an instructor

2. Provide needed resources to the instructor. and make sure they have the matenal needed to be successful in dehvermg your
lesson. . .

3 Scheduletrammg session with your instructor and cohort

4. Introduce instructor and topic

5. Administer class,ejttfaluation

6

7

6. Administer instructor evaluation
/. Administer and grade test

y;utesﬁt‘;,,deliver. If it is part of a larger lesson plan then a smaller section of the lesson

should be selected for classroom'dehvery

Secondly, you will be asked by another student to deliver their lesson plan You should work with that student to make sure that you
epared as possible to conduct the lesson. . ,

Task Steps to be taken when you are presenting another student’ lesson plan.

1. Select two or mor: tea hmg ‘methods (lecture, demon
2. Teacha class consistent with Level I Instructor criteria
a. State learning objective(s) of the lesson.

sion, , eto: ) for subject bemg taught .

b. Use an introduction that will catch the studer ,ts’ ‘

c. Provide a brief overview of the lesson’s content

d. State student expectations

e. Define or explain unfamiliar termmology

f. Present the lesson ,

g. Provide examples to clarify and emphasize key pomts
h. Use appropnate transitions between key 1deas -

j- Check for stu ent understandmg throughout the lesson presentatlon
k. Answer questions throughout lesson presentat;on

L : .

m.

n.

Houvever the Instructor II candtdate will be expected to provxde feedback to the dehvery instructor as part of the Instructor LI course
if they continue to that course.
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Fire and Emergency Services Instructor |, Il & lll

The Fire Standards and Training Commission is seeking public comment on the following
revision of the Fire and Emergency Services Instructor |, Il & Il Programs.

The written comment period for this revision was open from September 3, 2021 to
November 1, 2021.
No written comments were submitted

Public Hearings held: October 28, 2021 at 2:00PM and 5:00PM
e There were no public comments submitted



